AMUHHCTpaIUss MyHUITUTIATBHOTO 00pa3oBaHusi- JleMyImKuHCKOe
cenbekoe noceseHne CacoBCKOro MyHUIIMIIAIBHOTO paiioHa
Ps3anckoii oonactu

IHOCTAHOBJIEHUE
23 nexabps 2014 r. c. emymkuno Ne 70

OO0 yTBepkAEHHE aIMUHUCTPATUBHOIO PErJIAMEHTA MTPEA0CTABICHUN
MyHUIMNanbHON ycinyru "[IpuHaTue pemenus 00 OTBEICHUH MeCTa [
IIPOBEICHUS SIPMAPKH "

B cootBerctBUM ¢ ®DenepanbHbiM 3akoHOM OT 27.07.2010 Ne 210-d3 "OO0
OpraHU3alliyd TPEJOCTABICHUS] TOCYJAPCTBEHHBIX W MYHHIMNAIBHBIX YCIyT",
[locTaHoBNeHHEM  AIMUHUCTpAIlMM  MYHHUIUIIAIBHOTO  00Opa3oBaHUS -
JHemymkuHckoe cenbckoe mnocenenue ot 16.04.2012 Ne 18 "OO yTBepkIeHUu
nopsiaKa pa3pabOTKU ¥ YTBEPXKICHUS aJIMUHUCTPATUBHBIX PETJIAMEHTOB
MPEIOCTABIICHUS MYHUIIMIIAIBHBIX YCIyT MYHHUIMIAIBHBIM 00pa3oBaHUEM -
JeMymkrHCKOe cenbckoe mnocesneHrue (CacoBCKOTO MYHMIMIIAIBHOrO paioHa',
I[TIOCTAHOBJIAET:

1. YTBepauTh AAMUHHCTPATUBHBIN PEMIAMEHT MPEAOCTABIEHNSI MYHULIUITAIBHOMN
ycnyru "llpunstue penieHus o0 OTBEICHUM MeCTa IS TMPOBEACHUsS sipMapku "
(ITpunoxenue).

2.Ilpusnate yrpaTtuBmMM cuiay [locTaHOBIEHME TJaBbl  aJAMUHHUCTpPALUAN
MYHULIMIIAJBHOTO  00pa3zoBaHusi-  J[eMyIIKMHCKOE  CEIbCKOE  IMOCEICHUE
CacoBCcKOro MyHHUIIMITAJILHOTO paiiona oT 14 okTsa6ps 2013 T No57

O06  yTBepKIaeHUU aIMUHHACTPATUBHOTO  pErJaMEHTa  MPEIOCTaBICHUS
MyHUIMnanbHOM yciyru " Ilpunstue pemieHuss o0 OTBEACHMM MeCTa IS
MPOBEICHUS SIPMAPKID)

3.Hacrosimiee mNOCTaHOBJIEHUE TOMJEKUT OQPUIMAIBHOMY OIYOJIMKOBAaHUIO B

MeYaTHOM CpeJICTBE MacCcOBOM MH(popMaLnu «JleMyIIKHHCKUE BECTH
4. KoHTpOJIb 32 UCIIOJTHEHUEM HACTOSIIIErO MOCTAHOBJICHHS OCTABJISIO 332 COOOM

['maBa amMuHHUCTpaUK: B.H.CamoiinoB
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YTBEpXKICH
IToctanoBienuem
aIMUHUCTpau JleMyIIKMHCKOTO

CEJICKOT'O MOCENICHUS
ot 23 nekaOps 2014 r. N70

AJIMUHUCTPATUBHBIN PETJIAMEHT
MNPEJOCTABJEHUSA MYHUIIUTIAJIBHOM YCJIYTH
"IIPUHATHUE PELIEHUSA
Ob OTBEJAEHUUN MECTA JUIA ITPOBEJAEHUA APMAPKN"

1. OO01He mMoNI0KEHUS

1.1. IIpenmer perynnpoBaHus aAMUHACTPATUBHOTO PETJIAMEHTA.

1.1.1. IlpeameTrom peryaupoBaHHs aJAMUHUCTPATHBHOIO  PETJIAMEHTA
NPEeIOCTaBIEHUsT MyHULMNAIbHON yciyru "llpunarue peuieHus o0 OTBEAECHUU
MecTa ISl MPOBEACHUSI ApMapKu' SIBISIOTCS OTHOIICHHS, BO3HUKAIOIINE MEXIY
IOPUIMYECKUMU  JIMUAMH,  WHIMBUIYQJIbHBIMA  NPEAIPUHUMATEISIMU U
aIMUHUCTpalMed  AJIEIIMHCKOTO CEJIbCKOTO TIOCEJIEHUS MPEJOCTABISIIOUIIM
MyHULIMNIAIbHYIO yciyry "llpunsrtue pemenuss o0 OTBEIEHHMHM MecTa s
MPOBEICHUs IpMapKu" (Janee - COOTBETCTBEHHO AJMUHUCTPATUBHBIN PETJIaMEHT,
MyHHULMIIATIbHAS YCIIyTa).

1.1.2. AZMUHHUCTpAaTUBHBIA pErJIAMEHT pa3paboTaH B IENSIX MOBBIIICHUS
KAauecTBa NPEIOCTaBICHUS W JOCTYITHOCTM MYHHULMIIAJIBHON YCIIYTH, CO3AaHUS
KOMGOPTHBIX ~ YCIOBUM  [JI1  MOJY4YEHHs  pEe3yJlbTaTOB  IPEJOCTaBIICHUS
MYHULIUIIAIBHOU YCIIYTH.

1.1.3. 3agadueit AIMHHUCTPATUBHOIO PETJIAMEHTA SIBJSIETCA YIOPSIOYCHUE
aIMUHUCTPATUBHBIX  MpOLEAYp M  aJIMHHHCTPATUBHBIX  JEHCTBUUA MO
MPEIOCTABICHUIO MYHUIIMIIAILHON YCIYTH.

1.2. Onucanue 3asBUTENeH, a Takke (U3MUECKUX U IOPUIUYECKUX JIUII,
MMEKIINX MPAaBO B COOTBETCTBUU C 3aKOHOAATENbCTBOM Poccuiickon denepanum
MO0 B CWIy HaJelIeHUs UX 3asiBUTEISIMU B TIOpPAJIKE, YCTAaHOBJICHHOM
3akoHoAarTensCcTBOM Poccuiickon denepanny, MOJIHOMOYMAMHU BBICTYIIATh OT KX
MMEHU IIPU B3aWMOJECHCTBUU C COOTBETCTBYIOIIMMH OpPraHaM{ HCIIOJHHUTEIbHON
BJIACTU ¥ MHBIMH OPraHU3alUsMU IPU MPEJOCTABICHUH MYHULUIIAIBHON YCIYTH.

1.2.1. B mporecce npeaocTaBiaeHUs] MyHUIIUTAIBHON yCIyTH (PU3NUECKUe WU
IOpUIMYECKUE JIMIa, OOpaTUBIIMECS 3a €€ TNPeJOCTAaBICHUEM, HMEHYIOTCS
3asBUTEISAMU (Jajee - 3asBUTENM). MyHUIMDANbHAs YCIyra IperoCTaBiseTcs



IOpPUTAYECKUM JaMIaM 51 VMHIMBUAYAJIBHBIM IPEANPUHUMATEISAM,
3apErUCTPUPOBAHHBIM B YCTAHOBJIICHHOM JIEMCTBYIOIIMM 3aKOHOJATEIbCTBOM
HOPsIZIKE.

1.2.2. IlpencraButenb 3asBUTENS - (PUINYECKOE JIMIO, JEHCTBYIOIIEE OT
uMeHH 3asBurels. [loaHOMOYMs NmpeacTaBuTeNs 3asiBUTENS IIPU IPEIOCTABICHUN
MYHULUIAIBHOW YCIYyTH TOATBEPKAAIOTCS JOBEPEHHOCTBIO, 33 HCKIHYEHUEM
JML, UMEIOMMX IpaBO JEHCTBOBAaTH O€3 JOBEPEHHOCTH OT HMMEHU 3asiBUTEIIS.
JIOBEpEHHOCTh OT MMEHH IOPHIMYECKOTO JMLA BBIAACTCA 3a IOIIUCBIO €ro
PYKOBOJMTENS WM MHOIO JIMIA, YIIOJHOMOYEHHOIO Ha 3TO €r0 YYpPEAUTEIbHBIMU
JOKYMEHTAaMHU, C IPWIOKEHUEM II€YaTH ITOW OpraHUu3aIuu.

1.3. TpeGoBanust Kk MOPSAKY MHOOPMHUPOBAHUS O TOPSAKE MPEAOCTABICHUS
MYHULMNIAIBHON YCIyTM NPHUBEAEHBI B pazjene 2  AJIMHAHHCTPATUBHOIO
perilaMeHTa.

2. CtanaapT npenocTaBiIeHUs MyHUITUTIATBHONU YCIIyTH

2.1. HamMeHOBaHNE MyHULIMIIAJIBHOMN YCIYTH.

MynununansHast — yciyra, IHpEeAOCTaBIIEHHE  KOTOPOW  PEryiaupyercs
AJMUHUCTPAaTUBHBIM  perjaMeHToM, umenyercsa "lIpunarue pemeHuss 00
OTBEJICHUM MECTa ISl IPOBEICHUS IpMapKu'.

2.2. MyHununanbHyro YCIYTY IIPEIOCTABIISAET aIMHUHUCTpALUA
JIeMyIIKHHCKOTO CEJIbCKOTO MOCENICHUs (J1ajiee AIMUHUCTPAIS).

2.3. IlpueM OOKyMEHTOB, HEOOXOAMMBIX JIsI TOJYYECHHS MYHUIMIAIbHOU
yCIyrd, W BblAauy pe3yjbTaTa MpPEJOCTaBICHUS MYHUIMNAIBHOM YCIyru
OCYIIECTBIISIET ~ AJIMHUHUCTpAIlMA W YIOJHOMOYEHHass  AJMUHUCTpayen
OpraHu3alys - TOCyJapCTBEHHOE OIOKETHOE yupexleHue PsazaHckoil oOnactu
"MHOroQyHKIIMOHAIbHBIA  IIEHTP  MPEAOCTaBICHUS  TOCYAAPCTBEHHBIX U
MYHUITUTIATBHBIX yeIyT Pszanckoit o6mactu" CacoBCKUM TEPPUTOPHAIIBHBIN OTIET
(azee - yroJIHOMOYEHHAasi OpraHu3alus).

2.4. AnMuHHCTpalus, yIOJHOMOYEHHAs OpraHu3allusl HE BIIpaBe TpeOOBaTh
OT 3adABUTENS OCYUIECTBICHUSA JCMCTBUM, B TOM YHCJIE COIVIACOBAHHM,
HEOOXOIUMBIX Ul TMOJY4YeHHs] MYHMLMIAJIbHOW YCIYIM M CBSA3aHHBIX C
oOpallleHHeM B HWHBIE TOCYNAapCTBEHHbIE OpraHbl, OpPraHbl MECTHOIO
caMOYIIpaBJIEHUs, OpraHU3allUH.

2.5. Pe3ynbTaT npeaocTaBiaeHus MyHUIIMIIATBHON YCIIyTH.

Pe3ynbTaTom npenocTaBieHus] MyHULUIIATBHON YCIYTH SIBJISIETCS OJTyYeHUe
3asiBUTEJIEM KOIMHMM PEIIeHHUs] 00 OTBEJECHUU MecTa IUIsl MPOBEACHUS SIPMApKHU Ha
TEPPUTOPUM  MYHHUIMOAIBHOTO oOpa3oBaHus — JIeMyIIKMHCKOE CelIbCKOe
nocesnenne CacoBCKOTO MYHMIIMIAIBLHOTO paiioHa Ps3aHckoit obnacth uiu o0
OTKa3€ B TAKOM OTBEJCHUMU.

2.6. Cpox npe1ocTaBiIeHUs MyHULIUIIATBHONW YCIIYTH.

Cpoxk mpenocTaBiieHuss MyHULAIIAJIBHON ycayru coctaBiseT 10 qHeil ¢ parbl
pEerucTpald MHUCbMEHHOTO OOpalleHus IO BONPOCY OTBEACHHUS MecTa s
IPOBEJICHUS SIPMapKu (J1ajee - oOpalieHue).


Ярмарки.doc#Par50#Par50

Cpokr  MpOXOXKAECHHUS  OTAEIBHBIX  AJIMHHHUCTPAaTUBHBIX  IPOLENYP,
HEOOXOAUMBIX JIJIsl TPEIOCTABICHUSI MyHUIIUTIATBHOU YCITYTH;

a) mpueM oOpalleHusl W MpUIaraéMbiX JOKYMEHTOB M €r0 PEerucTpanus ot
OJIHOTO 3asiBUTEINS - HE OoJiee 45 MUHYT;

0) HampaBJeHUE YIOJHOMOYEHHOW OpraHU3alMe oOpallleHus U KOMIUIEKTa
JOKYMEHTOB B AIMUHUCTpPAILUIO - | 1€HB;

B) popMHUpOBaHUE U HAIIPABJICHHE MEKBEIOMCTBEHHBIX 3ampocoB B DHC PD
u ynpasnenue Pocpeectpa o Pszanckoit o6mactu - He 6omee 1 qHs;

I) TpPOBEpKA TOJHOTHI M JIOCTOBEPHOCTH CBEACHUI O 3asBUTEIE,
COJlepKalllUXCA B MPEACTABICHHOM KM 3asBJICHUM M JOKYMEHTax JHO0o
JOKyMEHTaX, NOJIyYEHHBIX B PEKUME MEKBEAOMCTBEHHOTO B3aUMOJACICTBUS, - HE
oonee 1 gus;

1) COIJIaCOBaHWE C WMHBIMH IOPUIWYECKUMH JIMLIAMH, YYaCTBYIOIIMMH B
IIPENOCTABICHUM MYHULHINAJIBHON  YCIYI'M, NpPEANojgaraéMoro Mecra Ui
MIPOBEACHUS SIPMapKU - 3 JIHS;

€) MpUHATHE pElIeHUus MO OOpallleHuI0 MU W3JAaHHE IIOCTAHOBJIECHUS
aAMUHUCTPALINU - 3 JTHS;

’K) HaMpaBlICHUE pe3yJibTaTa MPEJOCTABICHUS] MYHUILIUIAIBLHON YCIyTd B
YIOJIHOMOYEHHYIO OpPraHu3aluio - 1 1eHsp;

3) BblJa4a 3asiBUTEIIO PE3YJIbTaTa MPEIOCTABICHHS] MyHULIMIATBHON yCIYTH -
1 neHs.

2.5. IIpaBoBbIe OCHOBAaHUSA 1Sl IPEAOCTABICHUS MYHULIMIIAIBHON YCIIYTH:

- ®epnepanbubiii 3akoH 0T 06.10.2003 N 131-®3 "OO0 00muMx NpUHLKANAX
OpraHu3alMi MECTHOrO caMmoyripasieHus B Poccutickon @eneparun'’;

- @epepanpHblii 3axkon oT 27.07.2010 N 210-®3 "OO6 opranuzanuu
MPEIOCTABIIEHUS TOCYAAPCTBEHHBIX U MyHUIIMIAIbHBIX YCIYT";

- Ilocranornenue IlpaButennbctBa Pszanckoit obmactu ot 20.04.2011 N 81
"O0 yrtBepxkaenun llopsnka opraHuzanuud SpMapoK H TMPOJAKUA TOBAPOB
(BeIMTOSTHEHUST paboT, OKa3aHUA YCIyr) Ha HUX Ha TeppUTOpuu Ps3aHCckoi
oOnactH";

*

*

2.7. VicuepnblBaroiuii nepedeHb TOKyMEHTOB, HEOOXOAMUMBIX B COOTBETCTBUU
C 3aKOHOJATENbCTBOM WJIM HWHBIMH HOPMATUBHBIMU MPABOBBIMU aKTAMH JIsI
MPEIOCTABICHUSI MYHUIIMNIAIBHON YCIYTH, YCIYT, HEOOXOAUMBIX U 00A3aTEIbHBIX
JUTSl IPEIOCTABICHHUSI MYHUIIMITAIIbHON YCITYTH.

277.1.  Jna  npeaocTaBiI€HUs  MYHUIMUIIAJBHOW  YCIYTH  3aABUTEIb
NpEeACTaBIsIeT B AJMUHUCTPAIMIO WIM  YIOJHOMOYEHHYIO OpraHU3AlMI0
oOpamieHrie, B KOTOPOM YKa3blBa€T HAWMEHOBAHME M MECTOHAXOXKICHHE
OpraHu3aropa sSpMapkHh, MECTO NPOBEIEHUS SpPMapKH, CPOK (IIHM) IPOBEICHHUS
SpMapKHu, TUN IPMApKH, ACCOPTUMEHT PEATM3YEMBIX Ha IpMapKe TOBApOB.

2.7.2. 3asBUTENb BMpaBe MO COOCTBEHHOW WHUIIMATUBE TIPEJICTABUTH B
AJIMUHHCTPALMIO WM YITOJIHOMOYEHHYIO OPTaHU3ALHUIO CIEAYIOIIHNE TOKYMEHTHI:

0) BeIMUCKY U3 EquHOro rocynapcTBEHHOrO peecTpa IOpUANYECKUX UL (115
IOPUMYECKUX JIMIL), BBIIMCKY U3 EJMHOro TrocyaapCcTBEHHOrO peecTpa
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VH/IMBUATyaJIbHBIX MpENPUHUMATENEN (nst VHJIMBUTyaJIbHBIX
npeAnpuHUMAaTesiei);

B) KOTIIHIO JJOKYMEHTA, MOATBEPKIAFOIIETO HAX0XKICHHE 3eMEIbHOTO Y4acTKa,
CTPOCHHMSI, COOPYKEHHS B COOCTBEHHOCTH OpraHu3aTopa SpMapKd WM Ha UHOM
3aKOHHOM OCHOBaHHH.

* - HIIA aomunucmpayuu ceibCko2o noceneHust

2.7.3. B cny4yae HeNpeaCTaBICHUS 3asBUTEIIEM JOKYMEHTOB, YKa3aHHBIX B
NOANVHKTE  2.7.2 ~ AAMUHUCTPAaTUBHOIO  perjaMeHTa,  AJIMHHUCTpALUS
3ampamuBaeT HEOoOXOJUMbIE JOKYMEHTBI B PEKHME MEXBEIOMCTBEHHOTO
B3aUMOJICUCTBUA.

JIOKyMEHTamMH,  3ampaliuBaéMbIMA B PEXUME  MEXKBEIOMCTBEHHOTO
B3aumojeictBus B ®HC PO, aBnstorcs:

- BBINUCKA M3 EIMHOrO rocynapcTBEHHOIO peecTpa IOpUINYECKUX JUL (s
IOpUJIMYECKUX JINIY);

- BBIIACKAa U3 EIMHOTO TOCYZAapCTBEHHOIO peecTpa HWHAWBUIYAIbHBIX
npeanpuHuMaTteneit (s HHAMBUYTbHBIX PEANpUHUMATENEH).

JIOKyMEHTOM,  3alpaliMBacMbiM B  PEXKUME  MEXBEIOMCTBEHHOTO
B3aMMOJICUCTBUS B ympaBieHun Pocpeectpa mo Pszanckoit oGmacTu, siBisieTcs
BBIIIUCKa H3 EJIWHOro TroCyJapCTBEHHOTO peecTpa IMpaB Ha HEABUKUMOE
UMYILIECTBO U CIAEIIOK C HUM.

[IpencraBieHHble  3asiBUTENIEM  JOKYMEHTHI  IOCIE€  MPEIOCTaBIICHHS
MYHULIMUNAIBHON YCIYyrH OCTalOTC B AJIMUHHCTpAIlMM U 3aABUTEII0 HE
BO3BPaLIAIOTCS.

2.7.4. AaMuHUCTpaLys, YIIOJTHOMOYEHHAs: OpraHu3alus He BIpaBe TPeOOBATH
OT 3asBUTEJS:

1) mnpencraBiaeHuss JOKYMEHTOB M HWH(OpPMAIMUM WM OCYLIECTBICHUS
JCWCTBUM, TPEICTABICHUE WM OCYIIECTBIECHUE KOTOPBIX HE IPELYCMOTPEHO
HOPMATUBHBIMM  TMPABOBBIMU  aKTaMH,  PETYJIUPYIOIIUMU  OTHOIICHUS,
BO3HUKAIOIIME B CBSI3M C MPEIOCTABICHUEM MYHULIMNIAIBHOUN YCIYTH;

2) mpencTaBieHUS JOKYMEHTOB W WH(OpMaIuu, KOTOpbIE HAXOMSITCS B
pPaCHOPSIKEHUHU OPraHOB, MPEIOCTABIIAIONIUX TOCYJapPCTBEHHBIE YCIIYT'H, OPTraHOB,
MPEAOCTABISIONINX MYHULHUNAIbHBIE YCIYTH, UHBIX TOCYJApPCTBEHHBIX OPraHOB,
OpPraHOB MECTHOIO CaMOYIIPABJIEHHUs, OpraHu3aluid, B COOTBETCTBUU C
HOPMATUBHBIMU NpPaBOBbIMU akTaMu Poccuiickon @Penepanuu, HOPMATHBHBIMU
NpaBOBBIMM aKTaMu cyObekTOB Poccuiickoit denepanuu, MyHULIUNATIbHBIMU
MIPABOBBIMH AKTaMH.

2.6.5. Ilpu npencrapieHun OOpaIleHUs 3asBUTENb MPEABIBIACT JOKYMEHT,
YIOCTOBEPSIONIMIA €ro JUYHOCTh. B ciydae, eciau ¢ 3agBi€HHEM OOpalnaercs
MIPEACTABUTENb 3asBUTEINS, NMPEABSABIACTCS OPUTMHANI WM KONUA JOKYMEHTA,
YAOCTOBEPSIONIETO MOTHOMOYMS (DU3MYECKOTO JIMIA TPEACTaBIATh HHTEPECHI
3asIBUTEJIA.

2.8. MHcuepnbiBatonuii nepeyeHb OCHOBAHMM [ OTKa3a B IIpUEME
JIOKyMEHTOB, HEOOXOUMBIX ISl IPEOCTABICHIS MyHHUITUTTAIIBHON YCITyTH:
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- HENpPEACTABIICHHE 3asABUTEJIEM JTOKYMEHTA, YAOCTOBEPSIOLIETO €ro
JUYHOCTB;

- HEIPEICTABIICHHUE MIPEACTABUTEIIEM 3asIBUTEIIS JOKYMEHTA,
YAOCTOBEPSIOLIETO JIMYHOCTD U TIOJTHOMOYHS.

2.9. UcuepnbiBatonuii nepedyeHb OCHOBAHUMU /JI OTKa3a B MPEIOCTaBICHUU
MYHULUNAIBHON YCITyTH:

2.9.1. Hanuuue HEMOJHOW WM HEAOCTOBEPHOM HMH(pOpPMAIUHU, yKa3aHHOMN
3asiBUTEJIEM B OOpaICHUH.

2.9.2. TlpoBenenue sipMapkyd B YKa3aHHOM MECTE NPUBEAET K HAPYLICHUIO
TpeOOBaHMI, YCTAaHOBJIICHHBIX 3aKOHOAATENbLCTBOM Poccuiickoir denepanuu B
00acTy TPaAOCTPOUTENBHOMN NIeATEIBHOCTH, B 00JIaCTH 00ECIIeUeHUsI CAHUTAPHO-
ANUAEMHUOJIOTHYECKOr0  OJaromoyyyusi HaceleHus, B  OOJacTH  OXpaHbl
OKpYKaIoWIEH Cpelbl, 3aKOHOAATENbCTBOM Poccuiickoit denepannu 0 MOKaApHOU
0€30MacHOCTH, U APYTUX YCTAHOBJICHHBIX (PeepaabHbIMU 3aKOHAMU TPEOOBAHUM.

2.9.3. OrcyrcTBHE Yy 3asBUTENS INpaBa Ha OpraHU3alUI0 SpMapKud B
COOTBETCTBUM C IEUCTBYIOIIUM 3aKOHOATEILCTBOM.

2.10. Tlepeuens yciyr, HEOOXOAUMBIX U O0SA3aTENBHBIX JJIs1 MIPEAOCTABICHUS
MYHUIIUTIATBHOM YCIYTHM, B TOM YHUCJE CBEACHHUS O JOKYMEHTE (JJOKyMEHTax),
BbIJIaBa€MOM (BBIJIaBAEMbIX) OPraHU3AIMSIMU, YIACTBYIOIIMMH B TIPEIOCTABICHUU
MYHULUNAIBHON YCITyTH.

Yenyru,  HeoOxomumblie W OoOs3aTeldbHbIE ISl MOPEIOCTaBJICHUS
MYHULHANAIBHON YCIYTH, OTCYTCTBYIOT.

2.11. Pa3zmep marel, B3UMaeMOW C 3asiBUTENS IIPU NPEAOCTABIECHUU
MYHUIUNIATBHOM YCIYTH, U CIIOCOOBI €€ B3UMAaHMs B CIIydasiX, MPEAYyCMOTPEHHBIX
dbenepanbHbIMA 3aKOHAMHU, MPUHUMAEMbIMH B COOTBETCTBHUM C HUMHU HWHBIMHU
HOPMAaTUMBHBIMM IPaBOBBIMU akTamu Poccuiickorn dPenepanuy, HOPMATHUBHBIMU
MPaBOBBIMM aKTaMu CcyOBbekTOB Poccuiickoit denepainuu, MyHULIUIATbHBIMU
MPABOBBIMH AKTaMH.

B3umanue mmatel 32 OPEAOCTABICHUE  MYHULMOAIBHOM  yCIIyI'H
HOPMAaTUBHBIMH MPABOBBIMU aKTaMU HE MPETYCMOTPEHO.

2.12. MakcuManbHBIN CPOK OXHUAAHUS B OUEpPEU MPH Mojadye oOpaiieHus o
NPEAOCTaBICHUA MYHULMNAIBHON YCIyIM YW NOpH TOJYy4YeHUU pe3ysbTaTa
MPEAOCTaBICHUS MYHHUIIUTIATLHON YCIIYTH.

MakcumanbHOEe BpeMs OXHAAHUS B O4YepelM MpU Tojaaye oOpamieHus o
MPEIOCTABICHUN MYHUIIUNIATBHON YCIIYTH HE IOJKHO MPEBBIIATh 15 MUHYT.

MakcuMallbHOE BpeMsi OXKWJAHHUS B OYEPENM ISl MOJIyYEHUs pPE3yJIbTara
MPEAOCTABIEHNS MYHHUIIMTIIAJBHOM YCIIYTH HE JOJDKHO NIPEBBIIATE 15 MUHYT.

2.13. Cpok perucrtpanuu OOpallleHUs] 3asBUTENSI O TMPEIOCTABICHUU
MYHULMUIIAJIBHON YCIIYTH.

MakcumanbHBIA CPOK PEeTUCTpaIuu oOpamieHuss He JOHKEH MPEeBBIIaTh 45
MHUHYT.

2.14. TpeboBaHusi K TOMENICHUSM, B KOTOPBIX TMPEIOCTABISIOTCS
MYHUITUTIATBHBIC YCIIYTH, K 3Ty OXKUIAHUS, MECTaM JIsl 3aTIOJTHEHUS 0OpaIieHus
O TPENOCTAaBICHUW MYHUIIMMAIBHONW YCIyrd, HWH(POPMAIMOHHBIM CTEHIIAM C



oOpa3liaMy UX 3aMoJIHEHUS W TEepeYHEeM JIOKyMEHTOB, HEOOXOIUMBIX IS
MPEIOCTABIICHUSI MyHUIIUTIATLHOU YCIYTH.

[Topsimok uHpOpMUPOBaHUS O MpaBWIAX MPEIOCTABICHUS MYHHUIIMIAIbHOU
YCIIyTH:

2.14.1. Uudopmaimss o MecTrax HaxoxJaeHUs W Trpaduke padOTHI
AJMUHUCTpAIMH, YIOJHOMOUYEHHON OpraHu3alluy, a TaKkKe O JPYruX opraHax u
opraHuzanusx, oOpalieHue B KOTOpble HEOOXOIMMO MJiA TPEJOCTABICHUS
MyHULMOAIBHOW  ycimyru,  coxepxurcs B Ilpunoxenmn N 1 K
AJMUHHUCTpAaTUBHOMY periameHTy. MHas cmpaBouHas uH(oOpMaIims pa3MerieHa
Ha o(ULIMaTHLHOM caiiTe AIMUHUCTPALIUH.

2.14.2. 3panue, rae npeaocTaBiseTCss MyHUIIMNAIbHAS yCIIyTra, JOJKHO OBITh
000py1I0BaHO BXOJIOM JJIsl CBOOOTHOTO JIOCTYIIA 3asIBUTEIICH.

2.14.3. DLenrtpanbHblidi BXOA B 3[JaHUE JOJDKEH OBITb 000pYyIOBaH
uHOpPMAIIMOHHONW TaOIUYKOW (BBIBECKOH), cojepiKaiieil HHPOpMalUI0 O
HAaUMEHOBAaHUU U rpaduke padboThl AJIMUHUCTPALMU U YHOJHOMOYEHHOMN
OpraHU3alnH.

2.14.4. ITomemeHus, B KOTOPBIX MPEIOCTABISAECTCS MYHULMIIAIIbHAS YCIIYra,
JOJDKHBI COOTBETCTBOBAaTh YCTAHOBJICHHBIM IIPOTHBONOYKAaPHBIM M CaHUTApPHO-
AMUAEMHUOJIIOTHYECKUM IPABWIIAM U HOPMaM.

2.14.5. TlomenieHus, B KOTOPBIX MPEIOCTABISIETCS MyHULUIAIbHAS yCIIyTa,
JOJDKHBI MMETh TyaJeT CO CBOOOJHBIM JOCTYIOM K HEMYy B pabouee Bpems
3asIBUTEIICH.

2.14.6. Ilomemenns, B KOTOPBIX MPENOCTABISACTCS MyHULMINAIBHAS YCIIyra,
BKJIFOYAIOT MECTa JUIsl OKHMJAaHMs, MecTa i1 MHPOPMUPOBAHUS 3asBUTENECH U
3aMoJHEHUs1 HEOOXOIUMBIX TOKYMEHTOB, a TAKKE MECTa JJIsl TprUeMa 3asiBUTEIICH.

2.14.7. Mecta 1 OXUAAHUS JIOJDKHBI COOTBETCTBOBATH KOM(DOPTHBIM
YCIOBUSM AJIs 3aIBUTEJICH M ONTUMAJIbHBIM YCIIOBUSAM PaOOThI TOJKHOCTHBIX JIMII.

2.14.8. Mecra niist okugaHusi 000pYAYIOTCS CTYJIbSIMHU, KOJIMYECTBO KOTOPHIX
OTpeNeNseTCs] UCXOAsl M3 (aKTUUECKOW HArpy3Kd M BO3MOXKHOCTEH ISl UX
pa3MeIleHns B 3aHUH, HO HE MOKET COCTABJISITH MEHEE 2 MECT.

2.149. Mecra pana wuHGOPMHPOBAHUS U 3aIOJHEHUS HEOOXOIUMBIX
JIOKYMEHTOB 000pYyAYIOTCS MH(POPMALMOHHBIMH CTEHJIaMH, CTYJbSIMU U CTOJAMHU
anbo cTodkamu 17 OQOpPMIICHHS JIOKYMEHTOB, oOecreuyuBaroTcsl OJlaHKaMu
3asiBJICHUI 1 HEOOXOAUMBIMU KaHUEIIPCKUMU MTPUHAIIIEAKHOCTSIMHU.

2.14.10. Ha wunHboOpManMOHHOM CTEHJE pa3MellaeTcs  CieAyromas
uHpopmaus:

a) CpPOK NPENOCTaBICHUS MYHHUIIMNAIbHOW YCIYTM W CPOKH BBINOJTHEHUS
OTHEIIbHBIX IMUHUCTPATUBHBIX JICHCTBUM;

0) oOpa3er] 3aroTHEHUS 3asBJICHUS;

B) IEpEYEHb OCHOBAHMM JUIsl OTKa3a B MPEAOCTABICHWHA MYHUIMNAIbHON
YCIIyTH;

r) wuHpopmamus o TaTHOCTH  (OECIUIATHOCTH)  MPEAOCTaBIICHUS
MYHULIANIAIBHOW YCIIYTH;

1) U3BJICYECHUS U3 AIMUHUACTPATUBHOTO PETJIaMEHTA.

e) rpaduk npuema.
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2.14.11. [J0JDKHOCTHBIE JIMLA, OCYLIECTBJISIIOIIME MPUEM JOKYMEHTOB,
00€eCleynBalOTCS  JIMYHBIMU ~ WACHTU(PUKAIMOHHBIMU  KapTOukamMu U (WUJIN)
HACTOJIbHBIMU TaOJIMYKAMH.

2.14.12. Mecra s npuemMa JIOKYMEHTOB JOJDKHBI ObITh CHAOXKEHBI CTYJIOM,
MMETh MECTO JIJIs TMChMa U PACKIIAIKU JOKYMEHTOB.

2.14.13. B nensax obecriedyeHusi KOHPUISHIIMAIBHOCTH CBEICHUH O 3asBUTENIC
OJIHUM JIOJDKHOCTHBIM JIMIIOM OJHOBPEMEHHO BEAETCS IMPUEM TOJIBKO OJHOTO
3asIBUTENS TI0 OJJHOMY OOpAIEHUIO 3a MPEAOCTABICHUEM OJHON MYHHITUIAIBHON
YCIIyTH.

2.14.14. Kaxnoe pabodyee MECTO JOJDKHOCTHOIO JIMIA JOJKHO OBITh
o0opyaoBaHO TeIePOHOM, TIEPCOHATBHBIM KOMITBIOTEPOM C BO3MOXKHOCTBHIO
JOCTyNa K MHPOPMAIIMOHHBIM 0a3aM JIaHHBIX, TIEYaTAIOIIUM YCTPOHCTBAM.

2.14.15. Tlpu oOopyaoBaHMM TOMEIIEHUNA, B KOTOPBIX MPEAOCTABISCTCS
MyHUIIUNIATbHAS yCiIyra, OO€cleunBaeTCsl BO3MOXKHOCTh OECHpEensiTCTBEHHON
HBAKyallud BCEX 3adABUTEIEH U JOJDKHOCTHBIX JIMI[ B CIIyda€ BO3HUKHOBEHUS
YpE3BbIYANHON CUTYallUH.

2.15. Tlopsimoxk monydeHuss WH(pOpManMu 3asBUTEISIMU TI0 BOIpPOCaM
MPEAOCTABIECHNS MYHULIMIIAIBHON YCIYTd, B TOM YHCIJIE O XOJI€ MPEAOCTABICHUS
MYHULUNAIBHON YCITyTH.

2.15.1. Uadopmanust o mopsiiKe MPEAOCTaBICHUS MYHHUIIMNAIBHOW YCIyTH
NPEIOCTABIISACTCA:

- JIOJDKHOCTHBIMH  JIMIIAMH  AJIMUHUCTpAllMd M YIIOJHOMOYECHHOU
OpraHU3alliy MPU JTUIYHOM KOHTAKTE C 3asBUTEIIEM;

- B AIMUHHUCTpAIIMU U B YIIOJTHOMOUYECHHOM OpraHu3alluu ¢ UCIOJIb30BaHUEM
CpeAcTB Teae()OHHON CBSI3U, JIEKTPOHHOTO UH(DPOPMUPOBAHUS, BEIYUCITUTEIHHON U
AJIEKTPOHHON  TEXHHKU;, TMOCPEACTBOM pa3MelieHuss B  WH(OPMAIMOHHO-
TEJICKOMMYHHUKAIIMOHHBIX CETSX OOIIEero Mojb30BaHMs, B TOM YHCIE€ B CETU
WuTepHeT, myOiMKauy B CpeICTBAX MacCOBOM MH(MOpMAITUH.

2.15.2. HWudopmanus o0 TpeAOCTaBICHWHM MYHHUIMIAIBLHON  YCIyru
cooOImraercst Mo HoMepaMm TeneoHOB i CHpaBOK (KOHCYNIbTAIMi), a TaKxkKe
pasMemiaerca B MHGOPMAIMOHHO-TEJICKOMMYHHUKAIIMOHHBIX  CETSIX  OOIIero
MOJIb30BaHUs, B TOM 4ucie B ceTu WHTepHeT, Ha WHGOPMAIIMOHHBIX CTEHIAX
AJIMUHUCTpaMU U YIOJIHOMOYEHHOW OpraHu3alnH.

2.15.3. Ilpu otBerax Ha Tele(OHHbIE 3BOHKM U YCTHbIE OOpalleHus
JIOJDKHOCTHBIC — JIUIIAa  AJMHUHHUCTpAIllMd ¥ YIMOJHOMOYEHHOW  OpraHu3aluu
noPpOOHO U B BEAIJIMBOU (KOPPEKTHOM) hopme HHPOPMUPYIOT OOPATUBLIMXCS 110
WHTEpeCcyomuM ux BompocaM. OTBeT Ha Tele@OHHBIM 3BOHOK JOJKEH
HAYMHATHCS ¢ MH(POpPMAIIMM 0 HAMMEHOBAHUU OpPraHU3AIlMHU, B KOTOPYIO MTO3BOHUII
rpaKJIaHuH, (paMuIuyd, MMEHHU, OTYECTBE M JIOJDKHOCTH JIMIA, TPHUHSBIIETO
TenedOHHBIN 3BOHOK.

Bpewms pazroBopa He TOTAKHO NpeBbIaTh 10 MUHYT.

[Ipy  HEBO3MOXKHOCTM  JOJDKHOCTHOTO  JiMIa AJMUHHUCTpAIlUU  WJIU
YIOJHOMOYEHHOW OpraHu3alliy, MPUHSBIIETO 3BOHOK, CAMOCTOSTEIHHO OTBETUTH
Ha TOCTaBJICHHBIE BOMPOCHI TEIE(POHHBIH 3BOHOK JOJDKEH OBITh TEpeaapecoBaH
(mepeBezieH) Ha APYroe JOHKHOCTHOE JIMLO WM e 00paTHBIIEMYCS TPaXXIaHUHY



JOJKeH OBbITh COOOIIEH TeNneOHHBIM HOMEpP, MO KOTOPOMY MOXKHO MOJIYYHUTh
HE00X0IMMYI0 HH(OPMAIIHIO.

2.15.4. NudopmMupoBaHue 0 X0/€ NMPEAOCTaBICHUSI MYHULIUIIATbHON YCIyTH
OCYLIECTBIISETCH:

- JOJDKHOCTHBIMM  JMUAMH  AJMMHUCTpPAlMM W YIOJHOMOYEHHOM
OpraHU3alliy IIPU JIMYHOM KOHTAKTE C 3asIBUTEIISIMU;

- JOJDKHOCTHBIMM  JUMUAMH  AJMMHUCTPAlMM M yIOJHOMOYEHHOHN
OpraHM3alMU C UCTIOJIb30BAHUEM CPEACTB ceTu MHTEepHEeT, MOUTOBOM, TeIePOHHOIMI
CBSA3HU.

3asBUTENM, MPEACTABUBIINE B YIOJHOMOYEHHYIO OPraHU3alui0 JOKYMEHTBI
JUIS  TIONyYeHUS  MYHUIMNAIBHON  yCIIyTd, B  00s3aTeNbHOM  MOPSAIKE
MH()OPMUPYIOTCS JAOHDKHOCTHBIMU JIMIAMHU  YIIOJITHOMOYEHHOM OpraHu3aluu o
pe3ynbTaTe NPeJOCTABICHHS] MYHUIIMITAIBHON YCIYTH.

2.15.5. Uudopmaniug 06 oTKaze B MPEIOCTABICHUN MYHUIIUIIAIBLHON yCIyTH
HANpaBIIETCS 3asABUTENIO 3aKa3HbIM MHCBMOM U AyOnupyercs o TenedoHy,
YKa3aHHOMY B 3asBJI€HMHM (IPU HAJIMYUU COOTBETCTBYIOIMX JIaHHBIX B
3asBJICHUH ).

2.15.6. Nndopmanuss o cpoke 3aBeplieHUss OGOPMIICHHS JOKYMEHTOB H
BO3MO>KHOCTH UX TMOJIYYEHHMsI 3asIBUTENIO COOOLIAeTCs PH 1oJjaue JOKYMEHTOB.

2.15.7. Koncynbrauuum (COpaBKHM) 1O  BOOpOcaM  MPEAOCTaBICHUS
MYHUIUMOATBHOM  YCIYTM  MPEAOCTaBISAIOTCS  JOKHOCTHBIMH  JIULAMU
AJIMUHUCTpaUUU U YIOJJHOMOYEHHON OpPTraHU3alHH.

2.15.8. KoHcynbpTanuu npeioCTaBIsFOTCS MO CIEAYIOIIAM BOIIPOCAM:

- HEoOXOAMMOro  TEepeyHsd  JOKYMEHTOB,  MPEICTaBISEMbIX IS
NPENIOCTABIECHUSI MYHHMIMNAIBHOW YCIYTrd, KOMIUIEKTHOCTH (JOCTaTOYHOCTH)
MPEICTABIAEMBIX TOKYMEHTOB;

- UICTOYHHMKOB MOJIyUYEHHUSI TOKYMEHTOB, HEOOXOIMUMBIX IUJISl MPEIOCTABICHUS
MYHUIIMIIAJIBHON yCIyTH (OpraH, OpraHu3anus U UX MECTOHAXO0XKICHHE);

- BPEMEHHM IIpUEMa U BbLAAYU JOKYMEHTOB;

- CPOKOB IIPEIOCTABIEHUS MyHULUIIAIBHON YCIIYTH;

- TIOpsiiKa 00KaJIoBaHUsI JeHCTBUN (0€31eMCTBUS) U PEIICHUI JOKHOCTHBIX
JIML, OCYLIECTBJISIEMBIX U IPUHUMAEMBIX B XOJI€ MPEJOCTABICHHUS] MyHULIUIAIBHON
YCIIYTH.

2.16. Iloka3arenu JOCTYIMHOCTH U Ka4€CTBAa MyHULIUITAJIbHBIX YCIIYT.

2.16.1. IToka3aTensiMu JOCTYITHOCTH MyHULIUIIAJIIBHOW YCIYTH SBJISIOTCS:

a) TPAHCIOPTHASI JIOCTYMHOCTh K MECTaM MPEJOCTABICHUS] MYHULIUITATbHON
YCIIyTH;

0) pa3Mmenenre MHGOPMALIUU O TMOPSIKE MPEAOCTABICHUS MYHUIIMTATLHON
YCIIYTH B €IMHOM IOpPTaJie TOCYAapPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT.

2.16.2. Iloka3aTensaMu KauecTBa MyHUIIMIIAIIBHON YCITYTH SBJISIFOTCS:

a) coOmoleHrne Ccpoka BbIJIAYM  JOKYMEHTOB TIpU  TPEAOCTaBICHUU
MYHULIMNIAIBHOW YCIIYTH;

0) coOmrofeHre CPOKOB OXHUAAHUA B OYEpeAH MpU Mojade U IMOTYYSHHUU
JIOKYMEHTOB;



B) OTCYTCTBHE IOJAHHBIX B YCTAHOBJICHHOM TOPSAIKE KaJI00 Ha PEIICHUS,
nericTBus (0e37eicTBE) JOJDKHOCTHBIX JIMII, TPHUHATHIE U OCYILECTBICHHBIC MPHU
MPEeA0CTaBICHUU MYHUIIUTIAILHON YCIIyTH.

3. CocraB, 0OCI€10BaTEILHOCTh U CPOKU BBITIOJIHEHHUS
aAMUHUCTPATUBHBIX TIPOLIETYP

3.1. brok-cxema mpeaoCTaBICHUS MYHHUIUINAIBHOW YCIYTU MPUBOIUTCS B
[Tpunoxenuun N 2 K AIMUHUCTPATUBHOMY PETJIAMEHTY.

3.2. [IpenocraBnenue MyHHUIUIIATBHOM YCIYTH BKJIIOYAET B ce0sl CIeIyIoIIne
aJIMUHUCTPATUBHBIE MTPOLIETYPBI:

3.2.1. Ilpuem oOpaiieHus W NOpUTIATAEMBIX K HEMY JOKYMEHTOB U €ro
perucrpanus.

JUisg mojydeHus! pelieHusi 00 OTBEIEHUMH MeCTa JUIsl MPOBEACHUS SpMapKU
3agBUTENb oOpalaercss B AAMUHUCTPALUIO WIH YIOJHOMOYEHHYIO OpraHU3aIUI0
c oOpameHMeM U JOKYMEHTaMH, TMpU 3TOM HPEIbSIBISIET JOKYMEHT,
YIOCTOBEPSIOIUI €r0 JIMYHOCTh, U JOKYMEHT, MOATBEPKAAIOIINN TOJTHOMOYMS
(¢u3NYeCKOro JMUa NPEACTaBISITh HMHTEPECHl IOPUAWYECKOrO JIMLA, €CIU C
oOpaiieHueM 00 OTBEIEHMM MecTa s MPOBEACHUS SpMapKu oOpaliaercs
IIPEICTABUTEID 3asIBUTEIIA.

JIOJKHOCTHOE JIUII0, OTBETCTBEHHOE 3a IMTPUEM M PETUCTPALIMIO TOKYMEHTOB:

a) YCTaHaBIIMBAET MPEAMET OOpallleHHUS;

0) mpoBepsieT NOKYMEHT, YAOCTOBEPSIOLIMN JUYHOCTh 3asBUTENS, B CIy4yae
ecJIM 0OpallleHre IPEICTABICHO 3asiBUTENIEM IPU JIMYHOM OOpaIleHHH;

B) MNpPOBEpSET MOJHOMOYHUS NPEICTABUTENS 3asgBUTENS (PU3UYECKOTO JIMLA
JEHNCTBOBATh OT UMEHH OPUAMYECKOTO JINLA;

I) MpoBepseT MpPaBWIbHOCTh 3allOJIHEHUS OOpalleHHus U TPUIIaraeMbIx
JIOKYMEHTOB B COOTBETCTBUU C TpeOOBaHUAMHU IyHKTA 2.7.1 AAMHUHUCTPATUBHOIO
pernamenta. He moanexxatr mpuemy oOpalieHHs, HWMEIOLUE HOJYUCTKH JIMOO
IIPUIMCKH, 3a4EPKHYTHIE CJIOBA WM WHBIE HE OTOBOPEHHBIE B HUX HCIIPABJIECHUS,
oOpallleHus, 3alOJHEHHbIE KapaHJalloM, a Takke OoOpallleHusl C CEphe3HbIMU
NOBPEXICHUAMHU, HE MTO3BOJISIOIIKMMH OJHO3HAYHO HCTOJIKOBATh UX COAEPIKAHNUE;

1) peructpupyet obpaiuenue B XKypHane peructpanuu.

JIOJIKHOCTHOE JIMI[0, OTBETCTBEHHOE 3a MPUEM M PETUCTPALMIO JOKYMEHTOB,
BHOCUT B JKypHaJ PEruUCTpalru OOpalleHWil 3amuch O MpUEeME JIOKYMEHTOB,
yKa3bIBaeT:

- IOPSIAKOBBIM HOMED 3aIlUCH;

- IaTy U BpeMsl pueMa ¢ TOYHOCTBIO 0 MUHYTHI;

- 00111€€ KOJMYECTBO JIOKYMEHTOB U OOLIEE YHUCIIO JIMCTOB B JOKYMEHTAX;

- JAHHBIE O 3asIBUTEIIE;

- IIeJIb OOpaIlCHUS 3aIBUTEIIS,

- CBOM (paMIIIMIO Y MHUITHAIIBI.

Peructpamuss ~ MOXET  HPOUCXOJUTh  ABTOMATHUYECKH  I[OCPEACTBOM
AIEKTPOHHON TEXHUKHU.
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JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 34 MPUEM M PETUCTPALMIO JOKYMEHTOB,
oQopMIISIET paclucKy B MOJMYYEHUH JOKYMEHTOB B 2 SK3EMIUISIpaX COTJIACHO
[Ipunoxenuto N 3 kK AAMUHUCTPAaTUBHOMY PETJIAMEHTY. |- SK3eMIUISP BBIIACTCA
3asIBUTEIII0, BTOPOW SK3EMILISIP MPUKIAABIBAETCS K IPUHATHIM JOKYMEHTAM.

3.2.2. JIOMKHOCTHOE JIMIO YIIOJHOMOYEHHON OpraHu3aluu, OTBETCTBEHHOE 3a
HalpaBJICHUE JOKYMEHTOB B AJMHHHUCTPAIMIO, HAIpPaBIIAET BCE IPUHATHIC
JOKYMEHTBI B AIMUHUCTpalui0. MakCUMalIbHbIM CPOK HANpPABJICHUS JOKYMEHTOB
HE JIOJDKEH MPEBBIATh | JTHA.

Ha paccmorpeHne HanpaBislOTCS BCE JOKYMEHTBI, IPEACTaBICHHBIE
3a5IBUTEJIEM.

Hanpasnenune Ha paccMOTpeHME TOKYMEHTOB OCYIIECTBISIETCS C JINCTAMHU
COIPOBOK/ICHHUSI, B KOTOPBIX YKa3bIBACTCA:

- IEPEYEHb U KOJIMYECTBO HAIIPABIIIEMBIX TOKYMEHTOB;

- ®.1.0. 3asaBurens;

- HAUMEHOBAHUE MYHUIUIIAIIBHOMN YCIIYTH;

- CPOK PaCCMOTPEHUS JOKYMEHTOB B AIMUHUCTPALIMH.

HanpaBneHue  AOKyMEHTOB  (UKCUPYETCS  JOJDKHOCTHBIM  JIMLIOM
YIIOJIHOMOYEHHOU OpPraHu3alyu.

JIOJDKHOCTHOE JIMIO  YIIOJTHOMOYEHHOM OpraHu3alud, OTBETCTBEHHOE 3a
HaIIpaBJICHUE JTOKYMEHTOB, CAMOCTOATENIBHO OCYILECTBIISIET KOHTPOJIb 3a CPOKOM
HAaxOXJIECHUSA JOKyMEHTOB B AjnmuHuctpaunu. llpu HapymeHun CpOKOB
pacCMOTpEHHsT  JTOKYMEHTOB  JOJDKHOCTHBIMM  JIMIIAMU  AJIMUHUCTpalUU
COCTABJISIETCS CITy>KEOHasl 3aIIMCKa HAa UMsI IJ1aBbl AIMUHHUCTPALIUU.

3.2.3. ®opMuUpOBaHUE U HANPABICHUE MEKBEIOMCTBEHHBIX 3anpocoB B OHC
P® u ynpasnenue Pocpeectpa o Psizanckoit o0nactu.

OcHOoBaHueM Ui Hadajlla aJAMUHHACTPATHUBHOM TPOLENYpPHl  SBISAETCS
NOCTYIUIEHHE B AJIMUHUCTpaluio oOpaiieHusi 0e3 JOKYMEHTOB, yKa3aHHBIX B
nyHkTe 2.7.2 AIMUHUCTPATUBHOTO PETJIaMEHTA.

B ciywae HempencraBiieHMs — 3asgBUTENEM  BBIIMCKA K3 ExuHOro
rOCyJIapCTBEHHOI'O peecTpa IOPUAMYECKUX JIUILL (U1 FOPUINYECKUX JIUL), BHITUCKU
n3 EnuHOro rocygapCTBEHHOro peecTpa MHAMBUAYAIbHBIX MPEANpPUHUMATEIEH
(11 MHAMBUYAJIbHBIX MPEANPUHUMATENEH) TOKHOCTHOE IO AJAMUHHUCTPAIUH
dbopmupyeT MexBegoMcTBeHHBIH 3anpoc B DHC Poccuiickoit deneparum.

B cnyuae, ecnu 3asBuTENeM SBIETCS FOPUAMYECKOE JIMIO, JOJKHOCTHOE
auio  AnMuHUCTpanuud — opMmupyeT  3ampoc  cBeAaeHud w3 ExauHoro
rOCYJapCTBEHHOTO pEecTpa IOPUIWYECKUX JIML. 3anpalinBaéMbIM JOKYMEHTOM
ABJISIETCA BBINIMCKA U3 EQMHOrO rocyJapCTBEHHOrO peecTpa HOPUANYECKHX JIHIIL.
3anpoc 3aBepseTcs SJEKTPOHHOM LU(PPOBON MOJNMUCHIO M HAMPABIAETCS 10
kaHasiam CMOB. B cocTage 3anpoca nepeaaroTcs CIeAYIOIUe CBEICHUS:

- OI'PH;

- UHH.

B cnydae, ecnu 3asBUTENEM SBIACTCS WHIWBUAYAJIBHBIM IIPEANPUHUMATEID,
JOJKHOCTHOE JIULIO AJMUHUCTpaluu (OpMHUpPYET 3ampoc cBenaeHuit n3 EamHoro
roCyJ1apCTBEHHOTO peectpa VHJABUAYAJIBHBIX IIPEAIPUHUMATEIICH.
3anpaimBaeMbIM JTOKYMEHTOM SIBJISIETCS BBIMUCKA U3 EQUHOr0O rocyapcTBEHHOrO
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peecTpa UHAUBUAYAIBHBIX MpEANPUHUMATENCH. 3anpoc 3aBepsieTCsl IEKTPOHHON
nudpoBoil moANMMCchi0 U Hampasisercss no kaHaiam CMOB. B cocraBe 3ampoca
MEPEAOTCS CIEAYIOIINE CBEICHHUS:

- OI'PHUII,

- UHH.

B CIyya€  HENpEICTABJICHUS  3asBUTEIEM  KONMUU  JOKYMEHTA,
MOATBEPKAAIOIIETO HAXOXKIAECHUE 3€MENBHOIO Y4acTKa, CTPOEHUS, COOPYKEHUS B
COOCTBEHHOCTH OpraHu3aTopa spMapKd WIM Ha HHOM 3aKOHHOM OCHOBaHUH,
JOJDKHOCTHOE JHMIIO0 AJMUHUCTpalMi (OpMUpPYET 3ampoc cBeAeHuil u3 EnmHoro
rOCyJIapCTBEHHOTO peecTpa MpaB Ha HEIABMKUMOE MMYIIECTBO U CHEJIOK C HUM B
ynpasienrne Pocpeectpa mo Ps3anckoi obmactu. 3ampammBaeMbIM JOKYMEHTOM
ABJISICTCS BBINMKMCKA U3 EMMHOrO rocy1apCTBEHHOTO peecTpa NpaB HA HEABUKUMOE
MMYIIECTBO M CJEJIOK C HHUM. 3ampoc 3aBepsieTCs 3JIEKTPOHHOU IudpoBOi
MOANKUCHIO U HampasisieTcs no kaHanam CMOB. B cocraBe 3ampoca nepenarorcs
CJIEAYIOIIME CBEICHHUS:

- OKATO;

- KaJJaCTPOBBIIl HOMED;

- YCJIOBHBIN HOMED;

- paioH;

- TOPOL;

- HACEJICHHBIN IyHKT;

- YIMLA;

- IOM; KOPITYC; CTPOEHHUE; KBAPTHPA;

- HAaMMEHOBaHUE OOBEKTA;

- Ha3HAYECHUE 0OOBEKTA;

- IJI01ab OOBEKTA.

MakcumanbHbIA CPOK aJIMUHUCTPATUBHON MPOIIEAYPHI COCTABISIET HE Ooee 1
JTHSL.

3.2.4. TIpoBepka AAMUHHUCTpaALIMEH MOIHOTHI M JOCTOBEPHOCTU CBEICHUH O
3asiBUTEJNIE, COJIEPXKAIIUXCS B MIPEACTABICHHOM MM 3asiBJICHUH U IOKyMEHTaX JH00
JIOKYMEHTAaX, MOJYYEHHBIX B PEKUME MEKBEIOMCTBEHHOTO B3aUMOECHCTBHUS.

OcHoBaHueM Jyisi Hayajda aAMUHUCTPATUBHOW MPOLEAYPHI SIBIAETCS
noJiy4eHue AJIMUHHUCTpaIUel 0OpalieHus: U MPUIaraeMbIX JOKyMEHTOB.

B cnywyae npexacrtaBiieHus 3asBUTEIEM IOKYMEHTOB, YKA3aHHBIX B ITYHKTE
2./.2 AJIMUHHUCTPATHMBHOTO pETJIaMEHTa, CaMOCTOSATEIBHO JOJDKHOCTHOE JIUIIO
AJIMUHUCTpAIlMd  TMPOBEPSAET KOMIUIEKTHOCTh  JIOKYMEHTOB, TIOJHOTY U
JIOCTOBEPHOCTH CBEJICHHI, B HUX COJICPKAIINXCSL.

B cmydae nmonydeHuss JAOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.7.3
AJIMUHUCTPATUBHOTO perjiameHTa, B pexume MEKBEJIOMCTBEHHOTO
B3aMMOJICHCTBUSL JOJDKHOCTHOE JIUIO AJMHUHHUCTPAIIMU MPOBEPSET COOTBETCTBUE
CBEJICHUH, YKa3aHHbIX B oOOpaieHud, ¢ uHPOpMaIUen, CoJepKalencs B
MOJYYEHHBIX JOKYMEHTaX.

[IpoBepka MpOBOAUTCS C LIEJbIO BBISIBICHUS B HUX HEJOCTOBEPHBIX U (WJIN)
MCKaXEHHBIX JaHHBIX, & TAaKXXE€ YCTAaHOBJIEHHUS COOTBETCTBUS (HECOOTBETCTBUSA)
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CBEACHMI O 3asBuUTENe TpeOOBaHUSIM JIEHCTBYIOIIETO 3aKOHOJATENIbCTBA
Poccuiickon @enepanum.

MakcumanbHbI CPOK aJIMUHUCTPATUBHON MPOLIEAYPHI COCTABISIET He Ooee 1
JTHSL.

3.2.5. CornacoBanvie AJIMHUHHUCTpAllMEN, MHBIMH IOPUIWYECKUMH JUIAMU,
YYAaCTBYIOIIMMHU B MPEIOCTABICHUH MYHULMIAIBHON YCIYTH, MPEAIoJIaraéMoro
MecCTa JJIs IPOBEJICHUS SIPMAPKH.

OcHoBaHueM JIJ1s1 Hayajaa aIMUHUCTPATUBHON MPONEAYPHI SBIISIETCS MPOBEPKaA
MOJTHOTHI ¥ JOCTOBEPHOCTH CBEICHUMN, COJIEPIKALTUXCA B OOpAIIEHUU U KOMIUICKTE
MpWIaraéMbIX JOKYMEHTOB JIMOO JOKYMEHTaX, TMIOJIYYEHHBIX B PEKUME
MEKBEJIOMCTBEHHOTO B3aUMOJICHCTBHSI.

CornacoBaHne IpEeANONAraéMoro MecTa Uil IPOBEIACHUsS  APMApPKHU
MPOU3BOJUTCS JIOJKHOCTHBIMU JIMIIAMHA AJIMUHUCTPALIUN, UHBIMHA FOPUINYECKUMHA
JULAMU, YYaCTBYKOUIMMH B NPEAOCTAaBICHUA MYHULUIIAIBHOM YCIYId B
COOTBETCTBUM C JEUCTBYIOIIUM 3aKOHOJATEIIbCTBOM, C LEJIbK BBISBICHUSA
YCIIOBUM, TPEMSATCTBYIOMIMX Ppa3MENICHUIO spMapKH, yKa3aHHbIXx B 2.9.
AJIMUHUCTPATUBHOTO pErjlaMeHTa. AJMUHHCTPATUBHAS MPOLEAYpa 3aBEpIIACTCS
MOCTYIUIEHUEM B AJIMUHHUCTPALIMIO JMCTA COTJIACOBAHUS MPEAIOIAraéMoro Mecra
JUTSL TIPOBEJICHUS APMapKU C 3aKII0YEeHHEM 00 OTBEJIEHWU MeCTa JUIsl MPOBEICHUS
SPMAapKH.

MakcuMallbHBI CPOK aJMUHUCTPATUBHBIN MPOLIEAYPHI COCTABIsIET HE Oojee
3 gHEM.

3.2.6. [IpunsTue pemieHus mo oopaiieHuro.

[IpunsTe pemieHus TO OOPAICHUIO OCYIIECTBIACTCS IYyTeM U3JIaHUS
MOCTAHOBJIEHUsI AIMUHHCTpalUU (1ajiee - TOCTAHOBJICHHUE).

OcHoBaHMeM JJ1s1 Ha4yajia aIMUHUCTPATUBHON MPOLIEAYPHI SABIISIETCA PELUICHUE
rJ1aBbl AAMUHUCTPALIUK O TOATOTOBKE MPOEKTA MOCTAHOBIICHMUS.

N3nanne mocTaHOBIEHUS BKIIOYAET B ceOsl €ro MmoJAroToBKY, odhopmileHHE,
COTJIACOBAaHUE, OAIMCAHUE U PETUCTPALUIO.

3.2.7. HampaBiienue pe3yibTaTa MpeloCTaBICHUS] MyHULIMIAIbHON yCIYTH B
YIIOJJTHOMOYEHHYH OPTaHU3ALHUIO.

OcHoBaHueM JJ1s1 Hayajga aJMUHHUCTPATUBHON MPOUEAYPHI SBISIETCS W3IaHUE
ITOCTAHOBJICHHUS.

JIomKHOCTHOE U0 AIMHHUCTPALIMU HAIPABISICT KOMUIO MOCTAHOBJICHUS B
YIOJIHOMOYEHHYIO oOpraHu3auvio. HampaBnenue pesynapTata DpeaoCTaBICHUS
MYHHUIUITAIBHON YCIYTH OCYILIECTBISACTCS C JIUCTAMH COMPOBOXKICHUS, B KOTOPBIX
YKa3bIBaeTCs:

- HAMMEHOBAHUE YITOJTHOMOYEHHOW OpraHu3alny;

- IEPEYEHb U KOJINYECTBO HAIPABISIEMBIX IOKYMEHTOB;

- IaHHBIE 3asBUTEIIS;

- HAUMEHOBAHUE MYHHUIUITAIBHON YCIIYTH.

HampaBnenne  moKyMeHTOB  (UKCUPYETCS  JIOJDKHOCTHBIM  JIMIIOM
AJIMUHUCTpAaIUH.

MakcuMallbHbIN CPOK aIMUHUCTPATUBHOU MPOUEAYPHI - | 1eHb.
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3.2.8. Bblgaua 3asBUTENIO0 pe3yibTaTa MPEJOCTABICHHUS MYHHIMIIAIBHON
YCIIyTH.

OcHoBaHMEM /JI1 aJMUHUCTPATHBHON MpPOLENYpHl SIBISETCS IMOCTYIUICHHE
JOJDKHOCTHOMY JHMIYy AJIMUHUCTPALIMM WM  YIOJHOMOYEHHOW OpraHu3aluu
pe3yJibTaTa NpeJoCTaBICHUS MyHUIIUIIAIBHOMN YCIIyTH.

JIOJDKHOCTHOE  JIMLIO, OTBETCTBEHHOE 3a BbIayy JOKYMEHTOB, MOXKET
COOOIIUTH 3asBUTENIO O IPUHATOM PEUICHUH JIMYHO UM 110 TeJe(OoHy.

Ecnu 3asBurens He oOpatuics B TedeHHe 3 pabouyux JHEH € JaThl
perucTpauuy pesyjibTaTa IpPEeAOCTaBICHUS MYHHULIMNAIBHONM YCIYTH, JIMIIO,
OTBETCTBEHHOE 3a BbIJIA4y JOKYMEHTOB, HANpaBIIIET €My OTBET IO IOYTE Ha
aZpec, yKa3aHHbIM B OOpallleHUuH.

JIOJDKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BblAAuy JOKYMEHTOB, NPH JUYHOM
oOpallleHUH 3assBUTEJIS:

- YCTaHaBJIMBAET JIMYHOCTh 3asBUTENS, B TOM UYHCIIE NPOBEPSIET JOKYMEHT,
YIOCTOBEPSAIOIINI JTUYHOCTB;

- TpOBEpsAET IMPaBOMOYHOCTh 3asfBUTENS, B TOM UHCJIE IOJTHOMOYHS
OpEICTaBUTEN 3asBUTENs JCHCTBOBATH OT €ro HMEHH NpU MOJyYEHUHU
JIOKyMEHTOB;

- BBIACHAET Yy 3asdBUTENSl HOMEp, yKa3aHHBIM B PACIUCKE O TMOJIY4EHHUU
JOKYMEHTOB [UIsl TOJIyY€HUs KOMHM pElIeHuss 00 OTBEACHMM MecTa Jis
MPOBENCHUS SIPMAPKH WK 00 OTKa3€ B TAKOM OTBE/ICHMHH;

- HaXOJIUT JOKYMEHT, MMOJUIeKAIUI BbIIAauE;

- JIeJIaeT 3aUCh B KHUI'€ y4eTa BbIJAHHBIX JOKYMEHTOB;

- 3HAaKOMMT 3asBUTENSI C BBIJABAEMbIM JIOKYMEHTOM (OTJlallaeT Ha3BaHUE
BBIJJAHHOTO JIOKYMEHTA);

- BBIJIAE€T Pe3yJIbTaT MPEIOCTABICHUS MYHULIMIIAIILHON YCIYTH 3asBUTEIIO B
OJTHOM 3K3EMILIPE.

- 3as]BUTENIb PACHUCBHIBACTCS B MOJYYEHHM pe3ysbTara MpeloCTaBICHUs
MYHHULUITAIBHON YCIYTH.

4. ®opMbI KOHTPOJIS 32 UCTIOJTHEHHEM
AJIMUHUCTPATUBHOTO pErjaMeHTa

4.1. KoHTpoJIb 32 MOJHOTON M Ka4yeCTBOM NPEAOCTABICHUS MYHUIMITAJBHON
yCIyI'd BKJIIOYaeT B ce0s NpOBElIEHHWE NPOBEPOK, BBISBICHUE M YCTPAaHEHHUE
HapyLICHUN IIpaB 3asBUTEIICH, pACCMOTPEHUE, NIPUHATUE PELICHUNA U ITOATOTOBKY
OTBETOB Ha ajoObl 3asBUTENICM Ha pelieHus, JaeucTBus (Oe3nelicTBue)
JOJKHOCTHBIX JIML, OCYLIECTBIIIOIIMX IPEAOCTABICHUE MYHULIUIAIBHON YCIyTH.

4.2. JIOJKHOCTHBIE JIMIia, OTBETCTBEHHEIE 3a MPEIO0CTABIEHUE
MYHULIMIIAIBHON YCIyTH, HECYT IIEPCOHAJIBHYIO OTBETCTBEHHOCTH 3a CPOKH U
MOPSIOK BBINOJHEHUS KAXKIOW AIMHUHUCTPATHBHOW NPOLEAYPHI, YKAa3aHHOW B
AJIMUHHACTPAaTUBHOM pPErJIaMEHTE.

IlepcoHanbHast OTBETCTBEHHOCTh JOJLKHOCTHBIX JHML[ 3aKPEIUISIETCs B HX
JOJKHOCTHBIX MHCTPYKLHSIX.



4.3. Tekymuii KOHTPOJIb 3a COOJIIOJICHHEM TOCIEIOBATEIPHOCTH JIEHCTBHIA,
ONPEICIICHHBIX aMUHUCTPATUBHBIMU MPOLEAYPAMH, U CPOKA IO MPEAOCTABICHUIO
MYHULUNAIBHOM yCIyTH OCYILECTBIISIETCS JOJKHOCTHBIMU JULAMH
AJIMUHUCTpaMd WIM JOJKHOCTHBIMM JIMIIAMHM YIIOJIHOMOYEHHOW OpraHH3alluu,
OTBETCTBEHHBIMH 32 OPTraHU3AIMIO PAOOTHI MO MPEIOCTABICHUIO MYHHUIIMIIAIBLHOM
YCIIYTH.

JIOJDKHOCTHOE ~ JIMIIO, OTBETCTBEHHOE 32 IIPUEM JIOKYMEHTOB, HECET
MEPCOHAIBHYI0O OTBETCTBEHHOCTh 3a COOJIOJICHHE CPOKOB U TMOpsAJKa IIpueMa
JIOKYMEHTOB, MTPAaBUJILHOCTh BHECEHUS 3AIIMCH B )KypPHAJ PETUCTPALIMU 3asIBIICHUM,
oopMIICHUE PACTIMCKHU.

JIOMKHOCTHOE  JIMIIO, OTBETCTBEHHOE 34 BbIJAAYY JOKYMEHTOB, HECET
MEePCOHAIBHYI0 OTBETCTBEHHOCTh 3a COOJIIOJICHHE CPOKOB W TIOpPSAKA BBIIAYU
JIOKYMEHTOB, IPAaBWJIBHOCTH 3aITOJTHEHUS! KHUTH YY€Ta BBITAHHBIX JOKYMEHTOB.

JIOKHOCTHBIE auua AJIMHUHUCTpaUu HECYT IIEPCOHAIBHYO
OTBETCTBEHHOCTh 3a COOJIIOJICHHE CpPOKOB COTJIACOBAaHUSI JIOKYMEHTOB M UX
COXPaHHOCTbh B IEPUOJI HAXOXKACHUS B AJIMUHUCTPALIAH.

4.4. TlepeueHb NOKHOCTHBIX JIMII, OCYIIECTBISIONIUX TEKYIIUH KOHTPOJIb,
YCTaHABJIMBAETCS UHAUBUYaIbHBIMU TPABOBBIMHU AKTaMHU AJIMUHUCTPALIAH.

4.5. TeKymuii KOHTPOJb OCYIIECTBISETCS IIyTEM MPOBEICHUS JOJKHOCTHBIM
JUIIOM, OTBETCTBEHHBIM 3a OpraHu3aluio padoThl MO MPEIOCTABICHUIO
MYHULIMIAIBHON YCIYTH, MPOBEPOK COONIOJEHUSI U UCIOJIHEHUS JOJKHOCTHBIMU
JULAMU  TIOJIOKEHUM AJIMUHHCTPATUBHOTO PErIaMEHTa, WHBIX HOPMAaTHUBHBIX
paBoOBbIX akTOB Pocculickoit denepanmu.

[TepoAMYHOCTE OCYIIECTBIEHUSI TEKYIIEr0 KOHTPOJS YCTAHABIMBACTCS
pykoBoauTENEM AIMUHUCTPALIAH.

4.6. AQMUHUCTpAlMsi OpPraHu3yeT ¢ OCYIIECTBJISIET KOHTPOJb 34
[IPEIOCTABIEHUEM MYHUIUITAIIBHON YCIYTH YIIOJJHOMOUYEHHON OpraHu3alyen.

KoHTposns 3a MNOJHOTOM M KadyeCTBOM IPENOCTABICHUS MYHULUIAIbHOU
yCIyTH BKJIIOYaeT B ce0s TpPOBEIEHHWE TMPOBEPOK, BBHISBICHUE M YCTPAHCHUE
HApYLICHUH TpaB 3asBUTEIICH, pACCMOTPEHUE, NIPUHATUE PEIIEHUNA U MOATOTOBKY
OTBETOB Ha OOpaIleHUS 3asIBUTENCH, COJIepIKaIlMe KaTo0bl Ha PEIICHUs, IeHCTBHS
(Oe3meiicTBUE) JOMHKHOCTHBIX JIMI  AJMUHUCTpAIIU U YIOJHOMOYEHHOMU
OpraHU3aIUu.

[To pe3ynbraTaM MPOBEAECHHBIX MPOBEPOK B CIIYyUa€ BBISBJICHUS HApYIICHUN
MpaB  3asBUTEIEH  OCYILIECTBIACTCS  MPUBJICUYCHUE  BUHOBHBIX  JIMI K
OTBETCTBEHHOCTH B COOTBETCTBHUU C 3aKOHOAATENBCTBOM Poccuiickon denepanum.

4.7. IlpoBepkH TMOJHOTHI M KayecTBa NPEAOCTABICHUS MYHUIUNAIbHON
YCIYyTH OCYUIECTBISIFOTCS HAa OCHOBAHWUM WHIWMBHUYaJbHBIX MPAaBOBBIX aKTOB
AJIMUHHUCTpaINH.

[IpoBepku SBISAIOTCA IUIAHOBBIMM U BHemIaHOBbIMHU. [lpu  mpoBepke
paccMaTpUBAKOTCS BCE BOMPOCHI, CBSI3AHHBIE C MPEIOCTABICHUEM MYHULIMIIAIBHON
yciayru (KOMIUJIEKCHBIE TIPOBEPKH), WJIM TOPSAOK TMPOBEICHHUS OTAECIbHBIX
aMUHUCTPATUBHBIX MpouUeayp (3TanHble mpoBepku). [IpoBepka mpoBOaUTCA U IO
KOHKPETHOM >KaJlo0€ 3asBUTEIIS.



5. locyne6nblii (BHECYAEOHBII ) MOPAIOK 00XKaTOBaHUS pEIICHUN
¥ JieiicTBUiT (0e31eiiCTBISI) OpraHa, IMpeIoCTaBIISIONICTO
MYHHUIIATIAIBHYIO YCIIYTY, TOJKHOCTHOTO JIMIA OpTaHa,

MPEIOCTABIISIONIETO0 MYHHUIIMIIAIBHYIO YCITIYTY, WA
MYHHIIATAIEHOTO CITYKaIIero

JlocyneOHbIl (BHECY1€OHBIN) MOPSAOK 00KAJIOBaHUS PEIICHUN W JeHCTBUIN
(Oe3meiicTBUSI)  opraHa,  NPEJOCTABISIONIETO  MYHHUIMMNAIBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIA OPTaHa, NMPEJOCTaBIBIIONIEr0 MyHUIMNAIBHYIO YCIYTy, WA
MYHHUIUIATBHOTO CITY>KAILETO.

5.1. 3asgBuTeNnu UMEIOT MPaBO Ha J0CyneOHOe (BHeCyleOHOE) 00KaloBaHUE
pemieHuid W gAeidictBui  (Oe3meiicTBUS)  OpraHa,  NPEIOCTaBIISIONIETO
MYHULANAIBHYIO YCIYTy, JOJDKHOCTHOTO JHMIA OpraHa, IpedoCTaBJISAIOIIETO
MYHULUNAIBHYIO YCIYTy, WJIA MYHHIMIAIBHOIO CIIYXallero B CIEAYIOIIMX
CIIyqasix:

1) HapylieHue cpoka perucTpalyu 3amnpoca 3asBUTENS O MNPEJOCTaBICHUU
MYHULHUNAIBHOUN YCITYTH;

2) HapylIEHHE CPOKa MPEIOCTABICHUS MyHUIIUIIAJIbHON YCITyTH;

3) T1peboBaHuMe y 3asgBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX
HOPMAaTUBHBIMHM MpPaBOBbIMU akTamMu Poccuiickoii Penepanuu, HOPMATHBHBIMU
IpaBOBBIMHU aKTamMH Psi3aHcKoi 00JaCTH, MyHUIMIIATBHBIMU MTPABOBBIMU aKTaMHU
AJIEIIMHCKOTO CEJIBCKOro mnoceneHuss (CacoBCKOTO0 MYHHIMIAIBHOTO pandoHa
Psa3aHckoit 00nacTu AJis MpeA0CTaBICHU MyHULIUIIATbHON YCIYTH;

4) oTka3 B mpueMe JOKYMEHTOB, MPEIOCTaBIECHUE KOTOPBIX MPELYCMOTPEHO
HOPMAaTUMBHBIMM IPAaBOBBIMU akTamu Poccuiickorn dPenepanuu, HOPMATHUBHBIMU
paBOBBIMHU aKTamMH Psi3aHcKoil 007aCTH, MyHUIMIIATBHBIMU MTPAaBOBBIMU aKTaMHU
AnenmmHCKOro cenpckoro mnoceneHuss (CacoBCKOTO MYyHULMIIAJIBHOTO paiioHa
Ps3anckoit o6macTu A1 MpeI0CTaBICHUS MYHUIIAIAILHON YCIYTH, Y 3asBUTETIS;

5) oTKa3 B MpeIOCTaBIEHUU MYHULIMIIATBHON YCIyTH, €CJIM OCHOBAaHUS OTKa3a
HE NPeSyCMOTpPEHbl (erepalbHbIMU 3aKOHAMH UM TPUHATBIMU B COOTBETCTBUU C
HUMU HHBIMM HOPMAaTUBHBIMHM I1paBOBbIMHU akTtamu Poccuiickon ®enepauuu,
HOPMATUBHBIMA TIPABOBBIMH aKTaMH Ps3aHCKON 00y1acTH, MYHUIIMITAIBHBIMU
PaBOBBIMM  aKkTaMu JIeMyIIKMHCKOro cenbckoro mnoceneHust (CacoBCKOTO
MYHULIUTIAILHOTO paiioHa Ps3aHckoii 0061acTu;

6) 3aTpeOoBaHUE C 3aABUTENS MPU MPEAOCTABICHUN MYHULIMIIAIBHON YCIyTH
IJIaThl, HE NPEAYCMOTPEHHOM HOPMAaTHMBHBIMU IPAaBOBBIMU akTamMu Poccuiickon
deneparuy, HOPMATUBHBIMU  TPABOBBIMU  akTaMH  Psi3aHckoit  o0nacTw,
MYHUIIUNIATBHBIMA TPABOBBIMU aKTaMH [[eMyIIKHHCKOIO CEIbCKOrO IMOCEICHUS
CacoBCKOro MyHUITUTIAILHOTO palioHa Psi3anckol obnactu;

7) OTKa3 oprasa, MNPEJOCTABJSIIOIIETO0  MYHULUIAIBHYIO  YCIYTY,
JOJDKHOCTHOTO JIMIA OpraHa, MPEeAOCTaBISIOIIEr0 MYHULMIAIBHYIO YCIYTY, B
UCIPABJICHUN JIOMYUICHHBIX OMNEYaTOK M OUIMOOK B BBIIAHHBIX B pe3yJbTaTe
NPEIOCTABICHUS! MYHUIMINANbHON YCIYIH JOKYMEHTax Ju00 HapylleHue
YCTaHOBJICHHOT'O CPOKA TAKUX UCIPABJICHHI.

5.2. O6mue TpeOoBaHMs K MOPSAKY MOJAAYU U PACCMOTPEHHS JKaT00bI.



5.2.1. ’KanoOa nogaeTcst B MMCbMEHHOM (opMme Ha OyMa>KHOM HOCHUTEIIE WU B
AJIEKTPOHHOM (opMe B OpraH, MPEeNOCTABIAIOIINNA MYHHUIMIAIbHYIO YCIYTY.
XKanobpl Ha pelieHus, NPUHATHIE INIaBOM AJIMUHUCTpPALMU, PaccMaTpUBAIOTCA
HEIOCPEACTBEHHO IIaBOM AJIMUHUCTpaluu (Jajee - JIMLO, HaJEJIEHHOE
HOJIHOMOYMSIMH 110 pACCMOTPEHUIO Kaj00).

5.2.2. KanobOa MoxkeT ObITH HampaBlieHa IO MOYTE, YEPE3 YIOTHOMOYEHHYIO
OpraHM3alMio, C HCIOJIB30BAHUEM HH(OPMALMOHHO-TEIEKOMMYHUKALMOHHON
cetu HMHrepHer, oduuManbHOro caita AJMHHUCTpauuu B ceTu HHTepHer,
€AMHOr0 MOopTaja rOCyJapCTBEHHBIX U MYHULUIAIBHBIX YCIYT, @ TAaKKE MOXKET
OBITh MTPUHSATA IPH JJUYHOM [IPUEME 3ASIBUTEIISL.

5.2.3. XKanoba gomKHa COAEPKATh:

1) HamMeHOBaHME OpraHa, MNPEJOCTABISAIOLIEIO0 MYHHUIMNAIBHYIO YCIYTY,
JOJDKHOCTHOTO JIMIAa OpraHa, MpeIoCTaBISIOIIEr0o MyHUIMIIAJIBHYIO YCIYTY, JIN0O
MYHHUIIMIIAJIBHOTO CITy’KaIllero, peuieHus U JeicTBus (0e3aeiicTBHE) KOTOPBIX

00XKaTyroTCS;
2) bammnuio, uMsi, 0TYECTBO (TIOCTIEHEE - TIPU HAJIMYUU), CBEICHUSI O MECTE
KUTEIHCTBA  3asABUTENS] -  WHIUBUIYAIBHOTO  MPEANpPUHUMATENS  JTMOO

HAaMMEHOBaHUE, CBEJCHUS O MECTE HAXOXKJICHUSI 3asIBUTEIS - FOPUINYECKOTO JIUIIA,
a Takxke HoMmep (HOMepa) KOHTaKTHOro tenedoHa, aapec (aapeca) 3JIEKTPOHHOM
MouTHI (MPU HAJIUYUHU) U TTOYTOBBIN aJIpec, MO KOTOPHIM JIOJKEH OBITh HaIlpaBJIeH
OTBET 3asSBHUTEITIO;

3) cBeneHus 00 00KaITyeMbIX PELICHUSIX U JeUCTBUSAX (O€3/1eMCTBUM) OpraHa,
MPEIOCTABISAIONIETO0 MYHHIMIIATBHYIO YCIYTY, AOKHOCTHOTO JHIlAa OpraHa,
MPEIOCTABIISAIONICTO  MYHUIHUIAJBHYIO — YCIYyTy, JUO00  MYHHUITUIIAIBLHOTO
CITy’Kallero;

4) nOBOJBI, HA OCHOBAaHMHM KOTOPBIX 3asBUTEIh HE COTJACEH C PEIICHHEM W
nevictBueMm  (Oe3leiicTBMEM) oOpraHa, NPEIOCTaBISIONICT0 MYHUIIMITAIBHYIO
yCIIyTy, IOJDKHOCTHOTO JIMIIA OpraHa, MPeJOCTABIISIONIEr0 MYHHUIIUIATBLHYIO
yciyry, Ju00 MYHHMIIMNAIBHOTO  CIY’Kallero. 3asBUTENEM MOTYT  OBITh
MIPEICTABIICHBI JOKYMEHTHI (IIPH HAJIMYWH ), TIOJTBEPIKIAIOIINE TOBOBI 3asIBUTEIIS,
100 UX KOTIHH.

5.2.4. )Kanoba, moctynuBIias B OpraH, IpeI0CTaBISIOMNUNA MyHUITUTIATBLHYIO
yCIyTYy, TOJUICKUT PACCMOTPEHHUIO JOJDKHOCTHBIM  JIMIIOM, HAJCJICHHBIM
TTOJTHOMOYHSIMHU TI0 PACCMOTPCHHUIO Kajlod, B TeUCHUE TATHAAIATH paboumMX THEH
CO JHS €€ perucrpaiud, a B Ccilydae OOKajloBaHHMA OTKa3a OpraHa,
MPEIOCTABISAIONIETO0 MYHHIMIIATBHYIO YCIYTY, JJODKHOCTHOTO JIMIAa OpraHa,
MIPEIOCTABIISAIONIETO MYHHITUTIAIBHYIO YCIYTY, B IPUEME TOKYMEHTOB Y 3asBUTEIISA
aM00 B UCIHPaBICHUU JOMYIICHHBIX ONEYaTOK W OIMMOOK WJIM B Cilydyae
o0kaJlOBaHWS HAPYIICHHWS YCTAaHOBJICHHOTO CpOKa TaKWUX WCIPaBICHUN - B
TEUYEHUE TATU padOYnX JHEH CO JHS €€ PerUCTPAIIHH.

5.2.5. Tlo pe3ynpTaTaM paccMOTpPEHHUs >KajmoObl OpraH, MPEIOCTABISIONTUN
MYHHUITUTIATBHYIO YCIYTY, MPUHUMAET OJHO W3 CICAYIOIINX PEIICHHIA:

1) ynomnerBopsier >xanmo0y, B TOM uucie B ¢GOpME OTMEHBI MPUHSITOTO
pelieHusl,  WCIpaBICHUS  JOMYMIEHHBIX  OpPraHOM,  MPEIOCTaBISIOIIAM
MYHUITUTIATBHYIO YCIYTY, OMNEYaTOK M OIMHUOOK B BBIIAHHBIX B pE3yibTaTe



IPENOCTABIECHUS MYHULMIIAIIBHOM YCIYI'M JOKYMEHTAaX, BO3BpaTa 3asBUTEIIO
JCHE)KHBIX CpPEICTB, B3UMAHUE KOTOPBIX HE MPEAYCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTaMu Poccuiickoit denepanny, HOpMaTUBHBIMU [TPABOBBIMU aKTaMU
Ps3anckoii 0051acTH, MYHUIMIAIBHBIMU IPAaBOBBIMM akTaMu JleMyIIKHHCKOTO
cesbcKoro nocesaeHuss CacoBCKOro MyHUIIMIIANBHOTO paiioHa Ps3aHckoll obnacty,
a TaKKe B UHBIX opMax;

2) OTKa3bIBACT B YAOBJIETBOPEHUU KATOOBI.

5.2.6. He mno3nHee pAHs, CIEAYIOMIET0 3a JHEM NPHHATHS pELICHUS,
yKa3aHHOro B IIyHKTE 5.2.5 AJMHHUCTPATHBHOIO pErJIAMEHTA, 3asBHUTEIIO0 B
MUCEMEHHONW (opMe © TI0 JKCJIIAHWIO 3asBUTEIS B DJIEKTPOHHOH (opme
HaIPaBJISIeTCS MOTUBUPOBAHHBINA OTBET O PE3YJIbTATAX PACCMOTPEHUS KaTOOBI.

5.2.7. B ciaydae yCTaHOBJICHHS B XOJI€ WJIM IO PE3yabTaTaM PaCCMOTPEHUS
XKano0bl TMPHU3HAKOB COCTaBa AJIMHUHHMCTPATHBHOIO IPAaBOHAPYILIECHUS WIIU
IPECTYIUIEHUS  JODKHOCTHOE — JIMLO,  HAJEICHHOE  IOJHOMOYMSAMM 11O
PacCMOTPEHMIO KajJo0 B COOTBETCTBUU C IYHKTOM 5.2.1 AJIMUHUCTPAaTUBHOTO
perilaMeHTa, He3aMEMJINTEIbHO HAMpaBIIeT MMEIOIIMECS MaTepHalibl B OpraHbl

MIPOKYpaTyphI.
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[Tpunoxenue N 1
K AZIMUHUCTPAaTUBHOMY PErJIaMEHTY

NHOOPMALINA
O MECTAX HAXOXIAEHNA U TPAPUKE PAGOTDBI
AIMNHUCTPALNU AJIEIIMHCKOI'O CEJIbBCKOI'O ITOCEJIEHNMA,
YIIOJTHOMOYEHHOM OPT AHU3AIMH

AnMuHUCTpanus JeMymKHHCKOrO CENbCKOro MOCEJICHUS

Anpec: Psizanckas obnactb, CacoBckuii paiioH, c¢. Jemymikuno,yi. lllkonpHas,
n.15

KonTakTtusiii Tenedon: 8 (49133) 9-01-35
HNuTepner-anpec: www.
I'maBa agmuHHCTpanuu JeMyIIKMHCKOTO CEJIBCKOTO MTOCEJICHUS

I'paduk padoTel anMuUHUCTpALIUK J[eMYIITKMHCKOTO CEBCKOTO MOCEIICHHS
[Tonenensank 8.00 - 12.00 13.00 - 16.00

BropHuk 8.00-12.00 13.00-16.00
Cpena 8.00-12.00 13.00-16.00
Yerpepr 8.00-12.00 13.00-16.00
[IaTaumna 8.00-12.00 13.00-16.00
CBenenus

O MCCTC HAaXOXKXIACHUA yHOJ’IHOMO‘ICHHOfI OopraHu3anuu

['ocynapctBenHoe  Oro/pkeTHOe — yupekaeHue  Psszanckoid — obnactu
"MHOro(pyHKIIMOHANbHBIA  IIEHTP  MPEAOCTaBICHHUS  TOCYAAPCTBEHHBIX U
MYHULIMIIAJIBHBIX YCIyT Psizanckoit obiactu" CacoBCKU TEpPUTOPHATIBHBIN OTAET
(I'BY "M®LI")

Anpec: 391430, Ps3anckas o61acts, r. CacoBo, mp.CBoboabL, 1. 19

Konrtaktasiii Tenedon: 8 (49133) 2-40-50



Wutepuer-aapec: mfc.sasovo@mail.ru
Hauanenank CacoBckoro teppuropuaibHoro otaena I'bY «MOL»
I'BY "M®II" ocymecTtBiasier NOpueM JOKYMEHTOB OT 3asiBUTENCH B

COOTBCTCTBHH CO CICAYIOIIUM Fpa(i)I/IKOM:

[lonenensHUK - cpena &.00 - 20.00
YeTBepr 8.00 —18.00
[TaranIa 8.00 -17.00
Cy606oTta 8.00 —12.00

bes nepepriBa Ha o0e
BockpeceHbe — BBIXOJIHOM JI€HB

[Tpunoxenue N 2
K AZIMUHUACTPAaTUBHOMY PErIaMEHTY

BJIOK-CXEMA TTPEJJOCTABJIEH/S MYHULIAITAJIBHOM YCIIVIU

VY ci1oBHBIE 0003HAUYEHUS

-Havano unu 3aBepiieHne afiMUHUCTPATUBHONW HPOLIEAYPHI

-Onepanus, 1elCTBUSL, MEPOTIPUSITHE

-Cutyanus BeIOOpa, MPUHATHE PEIICHHS

JUL



3assuTens (NpeacrasuTens 3asBUTens)
obpalyaeTca B AAMUHUCTpaLUO Unu
YNOJTHOMOYEHHYIO OpraH13aLmio

/\

>

J[loMKHOCTHOE N0 YNONTHOMOYEHHOM J[lormkHOCTHOE N AAMUHUCTPALMK
opraHu3aummn NpUHUMaeT U perncTpupyet NPUHMMAET U perncTpupyeT
obpallieHne ¥ npunaraemble K Hemy obpallieHne ¥ npunaraemble K Hemy
[IOKYMEHTbI, BblAaeT pacnucky [OKYMEHTbI, BblAaeT pacnucky

A 4

JIOJ>KHOCTHOE JIMIIO YITOJTHOMOYEHHOM
OpraHu3allly, OTBETCTBEHHOE 3a
HAaNpaBJI€HUE JOKYMEHTOB, HAIIPABIIAECT
MPUHATHIE TOKYMEHTBl B
AJMUHHCTpAIIHAIO

A 4 A 4

HOJ’I)KHOCTHOG JIMIIO A,I[MI/IHI/ICTpaI_II/II/I IIpOBEPACT CBCACHUA,
coJieprKaIyecs B 0OpallleHuN, U IpUIaraeMble JOKYMEHTEI

A 4

< Bce AokyMeHTbI NpeacTaBneHb!? >—

JlomkHOCTHOE MU0 AAMUHUCTpalMy GOPMUPYET U HAIPaBIISET
MEXXBEJTOMCTBEHHBIE 3aIIPOCHI

<
y

A

JIomKHOCTHOE MU0 AJIMUHUCTPALIMK [TPOBEPSET CBEIEHUS, COJEpIKaIIUeCs
B 0OpalIeHNH, U TpUjIaraeMble JM00 MOJTYyYEHHbIE JOKYMEHTBI

A 4

—< EcTb OCHOBaHUS OMst OTKA3a B >
> Crer D

I[OJ'DKHOCTHOG JIMIO aJIMUHUCTpAIHUU HAIIPABJIACT JOKYMCHTHI Ha
CorjiaCoBaHUEC

>
A

y

EcTb ocHOBaHUs ans oTkasa B

° oTBeJeHNN MecCTa Nno pesyribTatam o




¢ }
~
[JormkHOCTHOE nnLo
AOMUHMCTPALMM FTOTOBUT
NPOEKT NocTaHoBMEeHNs 06
OoTKase B OTBEAEHUN MecTa
npoBeAeHns ApMapKu

[lormKkHOCTHOE nnLo
AOMUHUCTpaUUnN roToBUT
MNPOEKT NOCTaHoBMNEeHNs 06
OTBeZeHMn MecTa ansa
npoBeaeHnsa apMapKkm

A 4

[lomkHOCTHOE NUUo AOMUHUCTpaLMn
nepegaert pesynbTaT NpeaocTaBneHns
MYHUUUNANbHOW YCRYru:

Mpu obpalyeHmmn

Mpn obpaleHnm 3aasutens B
3asBuTENS B

YNONTHOMOY€EHHY0

A 4

A 4
3anBUTENIO [omKHOCTHOMY Ny

YNOSTHOMOYEHHOWN
opraHmsauuu

A 4
JIOJKHOCTHOE JIMIIO YIIOJIHOMOUYEHHOU
OpraHM3aliy BbIJAET  3asBUTEIIO
pe3yNIbTaT NPEJOCTaBICHUS
MYHUIIUIAIBHON YCIIyTH

[Tpunoxenue N 3



K AIMUHHCTPAaTUBHOMY PETIAMEHTY

PACIINCKA
B ITOJIyY€HUH JOKYMEHTOB

HaCTOSIHII/IM YAOCTOBCPACTCA, YTO 3a4ABUTCIIb

(HaMMEHOBaHUE 3asIBUTEIISN)
JUISL TIOJTYYEHUSI MyHUITUIIAIbHOW YCIIYTH MPEJCTABUII B aIMUHUCTPALIUIO
JIEeMYyIIKMHCKOTO CEIBCKOIO MOCENEHHMSI CIIEAYIOIINE TOKYMEHTHI:

N | HammeHoBaHue u KonunyecTtBo |Konuyects |OTmeTKka o | [laTta n
N PEKBU3NTbI OOKYMEHTOB |3K3eMMJApo (O Bblaa4ye noanncb
nn |* B JINCTOB OOKYMEHTO (3aABUTES
B A
3aAaBUTESIO
(1OJKHOCTD JIMIIA, TPUHSIBIIETO JOKYMEHTHI) (moamuce) (®.1.0.)
n " 20 T.

(,Z[aTa OKOHYaHHA CpOKa paCCMOTPCHUA ,Z[OKYMeHTOB) (z[aTa BbIJa4uu ,[[OKYMGHTOB)

(moamuce) (®.N.0. 3asBuTENA)

[Tocnie paccMOTpeHHST JOKYMEHTHI BbIJAHbI

(momxuOCTh, @.M.0., moaANMCH TUIA, BBIIABIIETO TOKYMEHTHI)

(®.1.0., noanucsk mia, NOJyIUBIIETO JOKYMEHTHI)

<*> B cronbue 2 "HauMmeHoBaHHe U PEKBU3UTHI TOKYMEHTOB" YKa3bIBAIOTCS
PEKBU3UTHI BCEX MPECTABICHHBIX 3asIBUTEIEM IOKYMEHTOB.

ITo Tenedony 8 (49133) 9-01-35 (Homep Barireli 3asBku -, AaTa 3asBKH -) Bbl
MOJKETE€ y3HAThb O HAXOXIECHHHM ITOJAHHBIX BaMu JTOKYMEHTOB, OCTaBIIEMCS
BPEMEHH PACCMOTPEHHUS JTOKYMEHTOB.






